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Scheduling Policy and Procedures 

To improve the scheduling process and reduce scheduling conflicts in all domestic cases, commencing August 1, 2026, the following hearing request procedures must be followed to schedule a hearing in the Colleton County Family Court:

· Submit a complete Request for Hearing Form (RHF) to the Colleton County Family Court Office.  Please provide only available dates for scheduling purposes due to FCCMS requirements. The Clerk’s Office will no longer contact individual attorney offices to gather dates. 

· The Moving Party must include the available dates for all attorneys involved in the case on the hearing request.  The moving party is required to seek in writing the available dates for all attorneys in the case including the GAL, unless the GAL is not required to attend.  Once the dates are obtained by the moving party, the dates should be combined and listed on the RHF. 
*Please note, when requesting a hearing date for Motions for Temporary Relief, the submitted dates should not be sooner than 21 days and no later than 45 days from the date you submit your RHF pursuant to Rule 21 Form (SCCA 410A).

· If the Moving Party receives no response from an attorney in the case after sending a request for available dates in writing on three separate days, then the RHF may be submitted to the Clerk’s office with all available dates garnered.  

· The Moving Party must include a statement of verification with the RHF that the available dates of all attorneys are included or were not received after the required requests were sent. 


· Once the Clerk's Office has received the necessary information, the hearing will be scheduled for the first available date and time, and included in RHF “NOTICE OF HEARING” section.  Notice will be sent via email to the attorneys, and this will serve as the only notice given.    
*Please note that the Clerk’s staff will only use the dates provided to schedule the hearings and will not contact anyone for approval of the dates submitted.

· If the attorney who failed to respond to the moving attorney objects to the date and time of the scheduled hearing, a Motion to Continue must be filed by the non-responding attorney, along with the required fee, and heard by the Chief Administrative Judge. 
*Please note the filing of a Motion to Continue does not automatically continue or reschedule the hearing. The hearing will remain on the docket until the CAJ grants the continuance. 

· If the hearing is continued or must be rescheduled, the moving party must provide a clocked copy of the Order of Continuance at the time of submission with the RHF to the Clerk’s Office, to reschedule the hearing.  This submission must also include available dates and times for all attorneys involved in the case.

· Consent Orders/Orders of Continuance:  If there is an issue of a hearing being settled by consent or the hearing needs to be continued, the request for a waiver of appearance at the scheduled hearing should be sent directly to the presiding judge’s office.  The Clerk’s office cannot grant such relief and will not seek relief from the presiding judge on behalf of the requesting party. 

· Virtual Hearings: All requests for a virtual hearing must be made directly to the presiding judge.  Approval from the presiding judge is the only way a virtual hearing can be scheduled.

· Contested Hearings/Trials:  When requesting a contested final hearing a copy of the clocked Mediation Report or a clocked copy of an Order Waiving Mediation should be attached when filing the hearing request.  The RFH form should include available dates (6 months out) for all attorneys involved.  The CAJ will determine if a status conference should be conducted to schedule the trial.  


Your cooperation with this policy is appreciated and will assist the Court in providing a more efficient scheduling process for all parties. 
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